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1. Introduction 
 
Emmanuel Christian School places the highest priority on the safety and well 
being of the children entrusted into its care by their parents. 
 
We acknowledge that just because ECS is a Christian School we cannot take 
child protection for granted.  A clear policy and procedures must be in place to 
ensure a safe and protective environment. 
 
None of the School’s policies should be seen in isolation. The Discipline 
Policy, The Policy for Physical Intervention/Restraint of Pupils, and The 
Health and Safety Policy have particular relevance to this one and should be 
cross referenced. 
 
2. Spiritual Commitment 
 
Children are not our property to do with as we choose.  They belong to the 
Lord.  Scripture makes it clear that “little ones” are precious to Him. 
 
He took a little child and had him stand among them.  Taking him in his arms, 
he said to them, “Whoever welcomes one of these little children in my name 
welcomes me; and whoever welcomes me does not welcome me but the one 
who sent me”.  Mark Ch. 9 vs. 36-37 
 
One aspect of this ‘preciousness’ is the Lord’s desire to protect, particularly 
from those who would draw them into sin.  Jesus made this clear when 
speaking to His disciples.  
 
Things that cause people to sin are bound to come, but woe to that person 
through whom they come.  It would be better for him to be thrown into the sea 
with a millstone tied around his neck than for him to cause one of these little 
ones to sin.  So watch yourselves.  Luke Ch. 17 vs. 1-3 
 
3. Duties under existing legislation 
 
• Children Act 1989 
Principles  
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+ Paramountcy…The welfare of the child is paramount. 
+ Parental responsibility…Defined as the duty of parents to care for their child 
physically, emotionally and morally. 
+ Partnership…Professionals and family are to work together for the benefit of 
the child. 
+ Participation…The child’s wishes and feelings should be ascertained. 
Vol. 5 of the Children Act Guidance and Regulations sets out the protective 
responsibilities of independent schools, such as ECS, as follows:  
 
“In safeguarding and promoting welfare, proprietors (and those to whom 
responsibility is delegated) need to be concerned with the health, happiness 
and proper physical, intellectual, emotional, social and behavioural 
development of that child, as well, of course, with protecting him against the 
risk of significant harm.” 
 
“Schools should be aware that pupils may suffer physical, sexual or emotional 
abuse either at home or away from the school or within school itself.  Schools 
should have clearly laid down and recognised procedures for dealing with 
abuse.”  Para. 3 :2 
 
 
• DfES Guidance Keeping Children Safe in Education September 2016 
 
Paragraphs 6, 7, 8 and 9 state that: 
 
6. The Teacher Standards 2012 state that teachers, including Headteachers, 
should safeguard children’s wellbeing and maintain public trust in the teaching 
profession as part of their professional duties.   
7. All school and college staff have a responsibility to provide a safe 
environment in which children can learn.  
8. All school and college staff have a responsibility to identify children who 
may be in need of extra help or who are suffering, or are likely to suffer, 
significant harm. All staff then have a responsibility to take appropriate action, 
working with other services as needed.  
9.  In addition to working with the designated safeguarding lead staff members 
should be aware that they may be asked to support social workers to take 
decisions about individual children.  
 
Working Together To Safeguard Children, March 2015 (HM Government) 
states these 2 key principles:- 
 

1. Safeguarding is everyone’s responsibility: for services to be effective 
each professional and organisation should play their full part; 

2. A child-centred approach: for services to be effective they should be 
based on a clear understanding of the needs and views of children. 

 
4. Preventing abuse 
 
There are a number of steps that can be taken to help prevent abuse. 
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• Policies: developing written policies, including record keeping and 
reporting protocol. (see Duties of Designated Safeguarding Lead below) 

• Recruitment: appropriate recruitment and training of workers. 
• Guidelines: for workers including codes of practice for activities. 
• Education: helping children to protect themselves.  (See PSHE policies)  
 
 
 
 
 
 
5. Recognising abuse 
 
What is child abuse? 
 
In current thinking, abuse can be defined by the following two questions. 
• Is the child suffering or experiencing anything detrimental to his/her 

development?  This includes ill treatment (physical, sexual, mental), 
impairment of health, impairment of development. 

• Is it a significant or noteworthy cause or effect given the age/development 
of the child?  Is it attributable to care or treatment given or likely to be 
given? 

Definition of abuse from KCSIE 2018, Part 1 paragraph 44:  
 
Abuse: a form of maltreatment of a child. Somebody may abuse or neglect a 
child by inflicting harm or by failing to act to prevent harm. Children may be 
abused in a family or in an institutional or community setting by those known to 
them or, more rarely, by others. Abuse can take place wholly online, or 
technology may be used to facilitate offline abuse. They may be abused by an 
adult or adults or by another child or children.  
 
Who abuses children? 
 
• Rarely a stranger – only in 10% of cases 
• Usually someone who knows the child, e.g. parent, babysitter, sibling, 

relative, friend of the family. 
• Sometimes, someone in authority, e.g. teacher, youth worker, children’s 

worker, church worker/leader. 
• Sometimes, paedophiles and others who set out to join organisations to 

obtain access to children. 
 
Children with SEN 

As a school we will ensure we are aware of the following guidance and ensure 
that it becomes part of our annual training for staff. 
‘Children with special educational needs (SEN) and disabilities can face 
additional safeguarding challenges. Additional barriers can exist when 
recognising abuse and neglect in this group of children. This can include: 
• assumptions that indicators of possible abuse such as behaviour, mood and 
injury relate to the child’s disability without further exploration; 
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• children with SEN and disabilities can be disproportionally impacted by 
things like bullying- without outwardly showing any signs; and 
• communication barriers and difficulties in overcoming these barriers.’ 
(KCSIE part 2) 
 
We will draw our staff’s attention to the following additional safeguarding 
vulnerabilities: 
• Disabled children are at significantly greater risk of physical, sexual 

and emotional abuse and neglect than non-disabled children. 
• Disabled children at greatest risk of abuse are those with 

behaviour/conduct disorders. Other high-risk groups include children 
with learning difficulties/disabilities, children with speech and language 
difficulties, children with health-related conditions and deaf children. 

• Disabled children are more likely to be abused by someone in their 
family compared to non-disabled children. The majority of disabled 
children are abused by someone who is known to them. 

• Bullying is a feature in the lives of many disabled children 
• Disabled children are more likely to experience the negative aspects of 

social networking sites than non-disabled children 
• Disabled children (and severely disabled children even more so) may 

disclose less frequently and delay disclosure more often compared to 
typically developing children. Disabled children are most likely to turn to 
a trusted adult they know well for help such as family, friend or teacher 

 
Looked after and previously looked after children 
Children in the care of social services and in foster care, and those who have 
previously been in such care, are identified as potentially vulnerable children. 
Any such children at Emmanuel will receive particular oversight. We will 
ensure that any supporting agencies work closely together and any concerns 
quickly responded to. 

 
6. Categories of Abuse 
 
• Physical abuse may involve hitting, shaking, throwing, poisoning, burning 

or scalding, drowning, suffocating or otherwise causing physical harm to a 
child, female genital mutilation (fgm): of particular concern involving girls 
from certain African or middle eastern countries. This practice comes 
under the heading of ‘honour-based violence’ (HBV) and also 
encompasses crimes which have been committed to protect or defend the 
honour of the family and/or the community such as forced marriage. Any 
suggestion that a pupil has been the subject of HBV will be referred to the 
DSL who will alert the local safeguarding board, children’s social care and 
police. 

• Possible signs of physical abuse: 
+ Unexplained injuries or burns, particularly if they are recurrent. 
+ Refusal to discuss injuries. 
+ Improbable explanation for injuries 
+ Untreated injuries or lingering illnesses not attended to 
+ Admission of punishment that appears excessive 
+ Shrinking from physical contact 
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+ Fear of returning home or of parents being contacted 
+ Fear of undressing 
+ Fear of medical help 
+ Aggression/bullying 
+ Running away 
+ Significant change in behaviour without any explanation 
+ Deterioration in work 
+ Unexplained pattern of absence which may serve to hide bruises or 
other physical injuries 
+ FGM: A girl may talk about a long holiday to her country of origin; 
frequent urinary, menstrual or stomach problems 
‘If a teacher in the course of their work in the profession, discovers that an 
act of Female Genital Mutilation appears to have been carried out on a girl 
under the age of 18 the teacher must report this to the police.’ (KCSIE 
2016 Part 1 Paragraph 27) 
When parents/carers make requests for extended holiday leave, consider 
whether the parents/carers are volunteering information on the following:  
• The precise location of where the pupil is going;  
• The purpose of the visit; 
• The child/children know and corroborate the purpose of the visit; 
• The return date and whether it is estimated or fixed. 

The school can access the following document if ever the need arises for 
such information: ‘Multi-Agency Statutory Guidance on Female Genital 
Mutilation’ (CEE MOD) or https://www.gov.uk/government/publications/multi-
agency-statutory-guidance-on-female-genital-mutilation 

 
• Emotional abuse is the persistent ill treatment of a child such as to cause 

severe and persistent adverse effects on the child’s emotional 
development.  It may involve conveying to a child that he/she is worthless, 
unloved, inadequate or valued only insofar as he/she meets the needs of 
another person. It may involve serious bullying (including cyberbullying), 
causing children frequently to feel frightened or in danger. 

• Possible signs of emotional abuse: 
+ Continual self deprecation 
+ Fear of new situations 
+ Inappropriate emotional responses to painful situations 
+ Self harm or mutilation 
+ Compulsive stealing/scrounging 
+ Drug/solvent abuse 
+ Neurotic behaviour – obsessive rocking, thumb sucking etc. 
+ Air of detachment – “don’t care attitude” 
+ Social isolation – does not join in and has few friends 
+ Desperate attention-seeking behaviour 
+ Eating problems including over eating and lack of appetite 
+ Depression/withdrawal 
+ Severely delayed social development, poor language and speech. 
+ Truanting. If a child has frequent absences from school which are either 
unexplained or for which the explanation raises concerns, then the 
Safeguarding Lead will seek advice from the LEA’s Early Help department 
(see pg 8 below). Reference will also be made to the government’s 
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Missing Children and Adults Strategy and the DFE’s Children Missing 
Education guidance. 

 
• Neglect is the persistent failure to meet a child’s basic physical and 

psychological needs, likely to result in the serious impairment of the child’s 
health and development.  It may involve a parent or carer failing to provide 
adequate food, clothing or shelter, failing to protect a child from physical 
harm or danger or the failure to ensure access to appropriate medical care 
or treatment.  It may also include neglect of a child’s basic emotional 
needs. Neglect may be a result of drug / alcohol abuse in the home. 

• Possible signs of neglect: 
+ Constant hunger 
+ Poor personal hygiene 
+ Inappropriate clothing 
+ Frequent lateness or non-attendance at school 
+ Untreated medical problems 
+ Low self esteem 
+ Poor social relationships 
+ Compulsive stealing/scrounging 
+ Constant tiredness 
+ Left without appropriate adult supervision in circumstances which could  
   endanger the child. 

 
• Sexual abuse involves forcing or enticing a child or young person to take 

part in sexual activities, whether or not the child is aware of what is 
happening.  The activities may involve physical contact including 
penetrative or non-penetrative acts.  They may include non-contact 
activities, such as involving children in looking at, or the production of, 
pornographic material, watching sexual activities, or encouraging children 
to behave in sexually inappropriate ways. 

• child sexual exploitation 
Child sexual exploitation (CSE) is a form of child sexual abuse. It occurs 
where an individual or group takes advantage of an imbalance of power to 
coerce, manipulate or deceive a child or young person under the age of 18 
into sexual activity (a) in exchange for something the victim needs or 
wants, and/or (b) for the financial advantage or increased status of the 
perpetrator or facilitator. The victim may have been sexually exploited 
even if the sexual activity appears consensual. Child sexual exploitation 
does not always involve physical contact; it can also occur through the use 
of technology.  

 
Child sexual exploitation (CSE) involves exploitative situations, contexts 
and relationships where young people receive something (for example 
food, accommodation, drugs, alcohol, gifts, money or in some cases 
simply affection) as a result of engaging in sexual activities. Sexual 
exploitation can take many forms ranging from the seemingly ‘consensual’ 
relationship where sex is exchanged for affection or gifts, to serious 
organised crime by gangs and groups. What marks out exploitation is an 
imbalance of power in the relationship. The perpetrator always holds some 
kind of power over the victim, which increases as the exploitative 
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relationship, develops. Sexual exploitation involves varying degrees of 
coercion, intimidation or enticement, including unwanted pressure from 
peers to have sex, sexual bullying including cyberbullying and grooming. 
However, it also important to recognise that some young people who are 
being sexually exploited do not exhibit any external signs of this abuse. 

• Sexual abuse is not solely perpetrated by adult males. Women can also 
commit acts of sexual abuse, as can other children. Inter-agency working 
and information sharing is vitally important in regard to the protection of 
children from child sexual exploitation. 

• Possible signs of sexual abuse in young children: 
+ Bruises, scratches, burns or bite marks on the body 
+ Scratches, abrasions or persistent infections in the anal or genital 
regions 
+ Sexual awareness inappropriate for the child’s age – shown for example 
in drawings, vocabulary, games etc. 
+ Sexually abusive behaviour towards other children: particularly those 
children younger or more vulnerable 
+ Frequent public masturbation 
+ Attempts to teach other children about sexual activity 
+ Refusing to stay with certain people or go to certain places 
+ Aggressiveness, anger, anxiety, tearfulness   
• Domestic Abuse 
Exposure to domestic abuse and/or violence can have a serious, long lasting 
emotional and psychological impact on children. In some cases, a child may 
blame themselves for the abuse or may have had to leave the family home as 
a result. Domestic abuse affecting young people can also occur within their 
personal relationships, as well as in the context of their home life. 
School staff will seek to be aware of this potential in school families. Signs 
that a child may be exposed to some form of domestic abuse will be similar to 
signs of emotional abuse and neglect (see lists above.) 
• Peer-on-peer abuse 
Staff and carers need to be aware of the possibility of peer-on-peer abuse. 
This is most likely to include, but not limited to: bullying (including cyber 
bullying), gender based violence/sexual assaults, homophobic insults, 
sexting and initiation / hazing type violence and rituals. If a member of 
school staff becomes aware that a pupil may be a victim of any form of 
peer-on-peer abuse either at school or in the home, they need to alert the 
School Safeguarding Lead for appropriate support and intervention. Such 
abuse will not be tolerated or passed off as “banter” or “part of growing 
up”. 
(See also the school’s policy for Fostering healthy Relationships (anti-
bullying) and ‘Use of Social Media’ below) 
• Sexual violence and sexual harassment between children 
Sexual violence is a crime and is defined as…  
• rape or sexual assault 
Sexual harassment could be…   
• comments (eg  lewdness, sexual remarks about clothes/appearance, 

sexual name-calling) 
• sexual taunting or “jokes” 
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• physical behaviour (eg deliberate brushing up against someone, 
interfering with clothes, etc) 

• online (eg non-consensual sharing of images, social media comments, 
exploitation, coercion, threats) 

(Further information and guidance on child on child sexual violence and sexual 
harassment can be found in Part 1 Annex A and Part 5 of Keeping Children Safe 
in Education, 2018.) 
 

7. Responding to a disclosure by a child 
 
The following procedure should be followed if a child makes a disclosure 
regarding any of the above forms of abuse. 
Sometimes children will want to talk about abuse because they feel safe 
with you.  It may be that you know the child and his/her family well and will 
find difficulty in believing what is being shared. 
Initially, your main role is to listen, but don’t promise confidentiality. 
 
Helpful things you might say: 

 
• Thank you for telling me. 
• It’s not your fault. 
• I want to help you. 

 
The following points give advice on how to deal with a child who makes 
an allegation of abuse: 
+ The child should be listened to but not interviewed or asked to repeat the 
account.  Avoid questions particularly leading questions. 
+ The child should not be interrupted when recalling events. 
+ All information should be carefully noted, including details such as timing, 
setting, who was present and what was said, in the child’s words. 
+ Care should be taken not to make assumptions or interpretations about 
what the child is saying. 
+ Suggestions should not be made to children as to alternative explanations 
for their worries. 
+ Any form of peer on peer abuse should not be dismissed as ‘banter’ or ‘boys 
will be boys’. 
+ Explain to the child what is going to happen next and that you will let 
him/her know what happens. 
+ The written record of the allegation should be written up on the ‘Recording 
Form for Safeguarding Concerns’ (See appendix 3), signed and dated by the 
person who received it as soon as practicable, then passed on to the DSL or 
deputy DSL. 
+ All subsequent actions should be recorded. These could involve informing 
parents / carers, making a referral to Early Help or Social Care or, in the case 
of a sexual crime for example, informing the police. 
+ Conclude by reassuring the child that he/she was right to tell you and show 
acceptance. 
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Cultural issues 
   
    Crucial to any assessment is a knowledge of and sensitivity to racial,         
cultural and religious patterns.  While these different practices must be taken 
into account, all children have basic human rights.  As individuals we may  
explain the context in which the action took place but it does not excuse the 
behaviour of the individual. (See reference to FGM above and also for staff to 
be alert to any suggestion of forced marriages.) 
 
    
 Effect of abuse on the spirit. 
 
    Abused children can suffer from problems of poor self image and blame.   
    A child may feel dirty or unlovable.  Self esteem will be affected.  “God 
    could not love me, I am too bad.”  We need to reassure him/her that,  
    “Nothing can separate us from the love of God.”  Romans 8: 35-39. 
    Praying with the child acknowledging that we are special to God, He made 
    us in His image and that He wants only the best for us may be helpful. 
 
8. Code of practice and responsibilities  
 
In relation to the children entrusted to their care, the Governors of Emmanuel 
Christian School recognise their responsibility to do all that they can to ensure 
the safety and well being of all of the children. 
 
They, with the teaching and volunteer staff, will implement this policy and 
code of practice with rigour.  
 
They will seek to maintain a secure, stable atmosphere and environment 
where children can grow in the knowledge of God and His world. 
 
The Responsibilities of the Designated Safeguarding Lead (currently the 

Headteacher, Dave Baynes): 
+ Refer cases of suspected abuse or allegation to the relevant investigating 
   agencies: Social Services, Leicester Children’s Safeguarding Board (LCSB) 
                      Local Authority designated Officer (LADO) currently Jill Parker 
Phone:- 0116 454 2440 – 
Lado-allegations-referrals@leicester.gov.uk 
+ From May 2017 Leicester Children’s Social Care Services and Early Help (see 
below) can be contacted on one number: 0116 454 1004.  
(NB if the pupil lives in Leicestershire County phone : 0116 305 0005 
+ For further advice or help contact: 

• The NSPCC Helpline: 0808 800 5000 
• The NSPCC whistle-blowing helpline: 0800 028 0285 

The Police: 101 to report crime and other concerns that do not require an emergency 
response; 999 when there is danger to life or when violence is being used or 
threatened 
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NB A list of further contact phone numbers can be found in the Safeguarding 
and Child Protection Information File) 
+ Act as a source of support, advice and expertise within the school when 

deciding whether to make a referral by liaising with relevant agencies, 
seeking advice if necessary from CCPAS. 

+ Liaise with the Chair of Governors to inform her of any issues and ongoing  
   investigations. 
+ Keep detailed, accurate, secure written records of referrals/concerns. 
Records relating to actual or alleged abuse or neglect are stored apart from 
normal pupil or staff records. This is to protect individuals from accidental 
access to sensitive material by those who do not need to know. 
 
Child protection records are reviewed termly by the DSL and his deputy to 
check whether any action or updating is needed.  This includes monitoring 
patterns of complaints or concerns about any individuals and ensuring these 
are acted upon. 
 
When children transfer school their safeguarding records are also transferred. 
Safeguarding records will be transferred separately from other records and 
best practice is to pass these directly to a Designated Safeguarding Lead in 
the receiving school [or 6th form / FE college], with any necessary discussion 
or explanation and to obtain a signed and dated record of the transfer. In the 
event of a child moving out of area and a physical handover not being 
possible then the most secure method should be found to send the 
confidential records to a named Designated Safeguarding Lead and a 
photocopy kept. Files requested by other agencies e.g. Police should be 
copied 
+ Undertake appropriate training to enable him / her to carry out their 
responsibilities 
   This training will be updated every two years. Training completed 2nd 
February 2016 (see certificate in CPD file – D. Baynes) 
+ The Lead and deputy will undertake training updates offered by the LSCB 

- Neglect Toolkit Workshop, 14.11.16 (Lead – D. Baynes) 
+ Ensure that all adults in the school have access to a copy of the 
Safeguarding Policy. 
+ Ensure that all adults in the school have read part 1 of Keeping Children 
Safe in Education September 2018 
+ Facilitate training for the adults in the school annually and for new staff 
/volunteers as part of their induction. 
This training will comprise: 

- Reading part 1 and Annex A of the most recent version of Keeping 
Children Safe in Education (currently Sept 2018) 

- Reading the most recent version of the school’s Safeguarding Policy. 
- A summary of the school’s Behaviour and Discipline and Fostering 

Healthy Relationships Policies (see Staff Handbook pages 16-23; 
copies of full policites emailed to all staff) 

- Scenario-based discussion, including the school’s response to pupils 
who go missing from education. 

- The role of the DSL and their deputy. 
- The staff code of conduct (see page 36 of the school Staff handbook) 
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- Being asked to respond to questions regarding disqualification by 
association. Responses to these questions will be recorded on our 
Single Central Record. 

Staff and volunteers will sign to say they have received this training. Those 
who are unable to attend, will be asked to read the documents referred to 
above, signing once they have done so. 
 
+ inform the local education authority of any pupil who is going to be deleted 
from the admission register e.g. when transferring to another school. 
+ inform the local education authority of any pupil who fails to attend school 
regularly, or has been absent without the school’s permission for a continuous 
period of 10 school days or more, or who is known to the school to be missing 
from education. Authorised Absence. Parents will be asked to complete a 
form requesting authorised absence for periods of family holiday in school 
time. Permission will be given at the discretion of the Headteacher and, if 
appropriate, the chair of Governors. 
 
 
The Responsibilities of Staff and Volunteer Workers in the school: 
Individual members of staff/volunteers should ensure that: 
+ They report to the person with designated responsibility – currently Dave 
Baynes - any suspicion of abuse or neglect even if the suspicion concerns the 
conduct of an employee, a volunteer worker, a governor, a trainee, a visitor or 
other young person or child 
+ They write a signed, dated and timed note of what has been noticed, said 
and done for the Safeguarding file (in locked filing cabinet) as soon as 
possible 
+ Any staff member can refer their concerns to children’s social care directly 
(see LADO phone number above) but must inform the Safeguarding Lead as 
soon as possible that they have done so. 
+ Staff and volunteers should feel able to raise concerns about poor or unsafe 
practice and potential failures in the school’s safeguarding regime. 
+ Early Help. ‘Early help means providing support as soon as a problem 
emerges at any point in a child’s life, from the foundation years through to the 
teenage years’ (KCSIE 2016 Part 1 paragraph 9). Any staff member can raise 
a concern with the Safeguarding Lead about a child who may benefit from 
intervention by outside agencies and professionals. The Leicester Early Help 
phone number is 0116 454 1004. Records of any contact with Early Help 
and other agencies are kept in the school’s safeguarding file.  
       As a school we have due regard for the following advice: ‘Schools and 
colleges should work with social care, the police, health services and other 
services to promote the welfare of children and protect them from harm,’ 
(KCSIE Sept 2016 part 2 para. 59) and 
‘Fears about sharing information cannot be allowed to stand in the way of the 
need to promote the welfare and protect the safety of children.’ (KCSIE Sept 
2016 part 2 para. 62) 
+ If, a child is in immediate danger or is at risk of harm a referral should be 
made to children’s social care and/or the police immediately. 
 
See Flowchart following:- 
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The Responsibilities of Governors: 
+ The Chair of Governors will act as the Nominated Governor for Child 
Protection issues. 
+ The Governors will receive annually a report on changes to the 
Safeguarding Policy or procedures, training undertaken by the Designated 
Safeguarding Lead, other staff and Governors; the number of incidents/cases 
(without detail or names); and the place of Child Protection issues within the 
school curriculum. 
+ The nominated Governor will ensure, in liaison with the Designated 
Safeguarding Lead, that the school has a Safeguarding Policy and 
procedures which are known to all adults working in the school, (now in staff 
handbook). 
+ He / she will also take responsibility for ensuring that meetings are arranged 
with any provider of regular activities outside school (e.g. sports coaching) 
before they begin to ensure that the correct DBS clearances have been made. 
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+ She will liaise when necessary with the Designated Lead regarding 
allegations of abuse giving due regard to the issues of confidentiality. 
+ She will attend training for nominated Governors as appropriate. (Most 
recent training, 6.6.2017) 
+ She will liaise with the designated officer(s) from the relevant local authority 
and partner agencies in the event of allegations of abuse made against the 
Headteacher, 
+ Should a complaint be made to a Governor about action by an adult in the 
school of a child protection nature it should be passed immediately to the 
nominated Governor who will seek advice from CCPAS. 
 

9. Recruitment and Selection of Staff and Volunteer Workers. 
 
This is the responsibility of the school’s Governing Body. 
Reference should be made to the Policy and Notes of Guidance for the 
Recruitment and Selection of Staff and Volunteer Workers. 
The Chair of Governors, Pat Wells completed Safer Recruitment Training on 
29th August 2014. 
 
A single central record is kept of all employees and volunteers. 
All staff and volunteers and all members of the Proprietorial Body will have 
enhanced DBS clearance with barred list check. No volunteer will be allowed 
to work in the school until they received DBS clearance. A copy of the 
clearance certificate is kept in each staff and volunteer’s personal file. 
 
A Prohibition from Teaching Check must be completed for everyone engaged 
in 'teaching work', whether a qualified teacher or not; and recorded on the 
Single Central Record, to ensure they are not prohibited from teaching, using 
the Teacher services secure access portal 
(https://www.gov.uk/guidance/teacher-status-checks-information-for-
employers). 
This will be used to find out if potential new staff have any current prohibitions, 
restrictions or sanctions using the following lists:  

•  teachers who have failed to successfully complete their induction 
or probation period 

•  teachers who are the subject of a suspension or conditional order 
imposed by the General Teaching Council for England (prior to its 
abolition) 

•  teachers and others who are prohibited from teaching in England 
•  individuals who have been barred from taking part in the 

management of an Independent school (including academies and 
free schools). This is known as a section 128 disqualification. We 
will complete such checks for all our Governors / Proprietor Body, 
members of the senior leadership team and any member of staff 
who becomes a department head. 

•  teachers sanctioned (since 18 January 2016) in other EEA 
member states by an EEA member state regulator of the teaching 
profession. 

Even people with QTS, MUST have this prohibition check entered into the 
Single Central Record. 
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All staff and volunteers are annually asked to respond to questions regarding 
disqualification by association. Responses to these questions will be recorded 
on our Single Central Record. 
 
Whilst the subject of this policy is the protection of children, there is a 
responsibility on the part of the Governors to set up and on the part of the 
workers to comply with procedures that will ensure no adults in the school will 
be placed in a vulnerable position leaving them open to allegations of mis-
conduct or abuse.    
       
10.  Safe Environment. 

 
• Record Keeping and Supervision 

 
A register of attendance is to be completed at the beginning of the 
morning and afternoon sessions.  Any variation during the day should 
be noted in the Daily Bulletin in the school foyer. e.g. a child leaving 
school early for an appointment. 
 
The school will hold at least 2 contact phone numbers for each pupil, 
including ideally one for a close family friend or relative.  
 
If parents / carers fail to collect a child at 3pm, the following procedure 
will be implemented:- 
- EYFS and KS1 pupils are collected from their classroom door, so 

any child not collected at 3pm will remain with the teacher in the 
classroom. 

- KS2, 3 and 4 pupils are collected from the school playground at 
3pm. Teachers and the Headteacher will remain vigilant at this time 
for any child not collected. 

- For EYFS and all key stages, the class teacher or Head will phone 
the parent / carer of any pupil not collected by 3.10 unless a 
message has been received explaining the delay. 

- All pupils will remain under age-appropriate teacher supervision 
until they are collected i.e. EYFS and KS1 pupils will remain in 
school with an adult, whereas older pupils may be allowed to play in 
the playground or occupy themselves in the Hall. 

- All children remain the responsibility of the school until they are 
collected. All pupils have at least one emergency contact number, 
other than their parents’ home and mobile numbers. 

 
If a child is found to be missing at any time in the school day the 
following procedure will be implemented:- 
- A thorough search will be made of the building and grounds. 
- Parents will be contacted. 
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- The Police will be called and shown a photograph of the child. 
(These are kept on the inside cover of pupils’ folders in the filing 
cabinet in the Getting Better room.) 

- A staff member will begin to search the immediate environment 
outside the school grounds. 

 
All visitors must sign themselves in and out in the book provided. 
 
There must always be two adults on site and ideally three. 
 
Adult ratio to children for off site visits should never be less than 1:4 for 
the youngest children.  
If the number of children is less than four there must be two adults with 
them. Ideally, there should be a male and a female adult 
accompanying any off site visit.  
 
An adult should avoid being alone with a child in a closed area. 
If confidentiality is an issue the worker should ensure that another adult 
is in the building and aware of what is happening. 
 
Our policy is that photographs of children will be taken only by parents, 
volunteers or staff.  Parents have given permission for these to be used 
in school publications eg Web site, prospectus.  Children will not be 
identified by name. 

 
• Physical contact/intervention 
         
        The level of personal care e.g. toileting, must be appropriate to the age 
        and need of the child. If a child soils him/herself, then Parents will either  
        be asked to come into school to deal with the situation or will be asked  
        to give verbal permission for a named adult to do this. 
  
        Adults should treat all children with dignity and respect in attitude,  
        language used and actions.  
 

Any physical contact should be time limited and appropriate. 
Whilst it may be appropriate to give a child a comforting hug when 
there are others present it is not appropriate when the adult is alone 
with the child. 
 
The child’s privacy must be respected.  This is particularly important in 
the supervision of toilet areas and changing facilities.  
 
Where possible and practical, an adult should not be alone with one 
child in a vehicle.  It may be necessary to enlist the help of a parent to 
act as an escort in the car thus making 2 adults in the car. Ideally at 
least one of these people would have DBS clearance. 
We will require parental permission for this to take place. 

Staff should never offer to transport pupils outside of their normal working duties, 
other than in an emergency or where not doing so would mean the child may be 
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at risk. In these circumstances the matter should be recorded and reported to 
both their manager and the child’s parent(s).  
 
For further guidance on the use of reasonable force to restrain children if 
necessary, see our policy for Physical Intervention and Restraint.  
•  Reporting a concern about or a disclosure of abuse within the 

school environment.  
Report the matter with urgency to the Child Protection Co-ordinator, 
David Baynes  If he is involved in the allegation, or it is inappropriate for 
him to deal with it, the report should be made to his deputy, Caroline 
Vickers.  If both are involved, or it is inappropriate for either of them to 
deal with it, the report should be made to the Chair of Governors or a 
member of the school’s Spiritual Oversight Committee who will then 
contact either the local authority designated officer (LADO - see contact 
information above) or the Churches Child Protection Advisory Service 
(CCPAS), our umbrella agency to seek their advice.   
(PO Box 133, Swanley, Kent BR8 7UQ.  ‘phone 01322 660011/667207) 
The CCPAS will confirm any advice given in writing in case this is 
needed for reference purposes in the future. 

 
        All matters will be taken into consideration and a decision will be made 
        whether or not to refer the case to Social Services.  

 
Whilst there may be some sympathy for others involved in the allegation 
the paramount concern should always be the welfare and best interests 
of the child. 

 
If an allegation is made against an adult working in the school and it is 
decided to proceed with a referral the adult will be asked to stand down 
from his/her involvement with the children while investigations are made. 

 
Where a staff member feels unable to raise an issue with their employer or 
feels that their genuine concerns are not being addressed, they must seek 
guidance from whistleblowing channels such as the NSPCC Whistleblowing 
Helpline (0800 028 0285 Email: help@nspcc.org.uk) 

 
 
As a Christian School we would want to acknowledge our reliance upon 
the Lord and His leading in all matters. 

 
“Trust in the Lord with all your heart and lean not on your own 

understanding.  In all your ways acknowledge Him and He will make 
your paths straight.”  Proverbs 3: 5-6 

 
• Reporting a concern over the physical environment 

These should be noted in the Health and Safety Hazard Record. See health 
and Safety policy for further information. 

• Whistleblowing 
Whistleblowing is the mechanism by which staff can voice their concerns, made 
in good faith, without fear of repercussion.  Staff should recognise their individual 
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responsibilities to bring matters of concern to the attention of senior management 
and/or relevant external agencies and that to not do so may result in charges of 
serious neglect on their part where the welfare of children may be at risk.  

 
 

11.  Use of Social Media 

General Principles 

We expect good judgement in all situations. We seek to behave in a 
way that will make us and others proud and reflect well on our school. 

The most essential standard of appropriate behaviour is that all 
members of the community will treat one another with kindness, 
honour, and respect in all situations. 

The privacy of individual members of the school community should be 
safeguarded. To this effect, the following guidelines need to be 
followed. These will also be included in our Staff Handbook. 

Staff – Pupil Communications 

School staff (employed and voluntary) are strongly discouraged from 
interacting with pupils via any social media sites (e.g. Facebook). The 
appropriate means of such communication should be via email and the 
following guidelines should be followed:- 

- The subject matter should be schoolwork-related only (e.g. 
homework advice; submitting homework) 

- Email communication should be limited to Key Stage 4 (and on 
occasions Key Stage 3) pupils. 

- The Headteacher can view emails between staff and pupils if any 
concerns are raised and take appropriate action as necessary (e.g. 
discuss content with parents). 

 
Adult – Adult communications 
School staff (employed and voluntary) and parents need to exercise 
discretion when referring to school on social media sites. The ‘general 
principles’ (above) should be followed at all times.  
 
Pupil – Pupil communications 
Pupils will seek to adhere to the following responsible computer 
usage agreement (Appendix 1). A copy of this is displayed in the ICT 
room and individual copies are signed by KS3 and 4 pupils and their 
parents annually following discussions in school and at home. KS2 
pupils will be alerted to the displayed copy. KS2 and 3 pupils will also 
follow the teaching units on Internet Safety. 
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12. On-line safety 
The Internet can only be accessed on school computers when pupils are 
supervised by teaching staff. The Internet is connected by a teacher for use in 
the Upstairs Classroom and is disconnected immediately the lesson ends. 
Teachers recommend pupils to use ‘Kidzsearch’ as their search engine. 
Pupils agree to strict guidelines with regard to mobile phones (see ‘Use of 
Mobile phones’ below). In this way, pupils’ internet access is closely managed 
during school hours.  
 
Our on-line safety teaching units will cover the following 3 principles  in an 
age-appropriate manner (see PSHE schemes of work for more detail) 
 
content: being exposed to illegal, inappropriate or harmful material; for 
example pornography, fake news, racist or radical and extremist views;  
• contact: being subjected to harmful online interaction with other users; for 
example commercial advertising as well as adults posing as children or young 
adults; and  
• conduct: personal online behaviour that increases the likelihood of, or 
causes, harm; for example making, sending and receiving explicit images, or 
online bullying.  
 
Sexting - School will always respond if informed that children have been 
involved in ‘sexting’ (youth produced sexual imagery). The UK Council for 
Child Internet Safety (UKCCIS) guidance, “Sexting in schools and colleges: 
responding to incidents and safeguarding young people” will be used to guide 
the school’s response on a case by case basis. 
The key points being:- 
- Inform the Headteacher/DSL as soon as possible 
- Support the victim as appropriate and in accordance with their best 

interests 
- Inform all parents of involved children unless by doing so you put a 

child at risk 
- Images will not be viewed by school staff 
- If school is to deal with the matter, involve parents in ensuring the 

images are deleted 
- If there is evidence of exploitation or the targeting of a vulnerable 

student, inform the police 
 
 
13. Use of Mobile phones 

a) By staff 
Mobile phones should be switched off whilst on the School premises, 
unless it is during a break or at lunchtime. Employees and volunteers 
using personal mobile phones during their breaks should be respectful 
of their colleagues and mobile phones should not be used in front of 
pupils.   
 
The one exception to this is the school mobile phone which is kept in 
school and is the emergency contact number. This will be kept by the 
Headteacher or by a member of the SLT in his absence. 
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An increasing number of mobile phones now have built-in cameras and 
have the capability to capture, copy and transmit images through a 
range of technologies and formats. Employees should not take or 
transmit images of pupils and colleagues on their personal mobile 
phone.  
 

b) By Pupils 
Pupils are discouraged from bringing mobile phones to school. If pupils 
in key Stages 3 and 4 need to carry a mobile phone it must be stored in 
their school bags and switched off during the school day. It can be 
used for pupils to phone or text a parent or carer after 3 pm or during 
the school day once permission is received from a member of staff. 
Pupils are not permitted to use their phones to access the internet or to 
listen to music. 
For GCSE Art, pupils may use their mobile phone to take or view 
photos as part of their project. This will be closely monitored by the Art 
teacher. They will, however, be encouraged to view their photos as 
email attachments. 
 
14. Photographs 
Parents have given permission for photos of their child to appear on 
the school website. These permission slips are stapled to pupils’ record 
folders. Currently there are no pupils on the ‘do not photo’ list. The 
Headteacher uploads photos onto the website and no pupil names are 
included in captions. Each photo is protected so it cannot be 
electronically copied. 
     It is not appropriate for school staff, parents or pupils to post photos 
of school events on social media without the permission of those in the 
photograph or their parents in the case of a pupil. 
    Pupils are not permitted to take photos of staff or pupils during 
school hours or at school events unless permitted to do so by the 
Headteacher or a senior staff member. 
     Staff are only allowed to take photographs of pupils using the official 
school camera. This is kept in the 2nd drawer down of the left hand 
filing cabinet in the Getting Better Room and should be returned there 
immediately after use. The Headteacher will download photographs 
and make them available for the school website and for display in 
school. 
 
15. Preventing Extremism and Radicalisation 

There is no place for extremist views of any kind in our school, whether 
from internal sources – pupils, parents, staff or governors, or external 
sources - wider school community, external agencies or individuals. 
Our pupils see our school as a safe place where they can explore 



 

 21 

controversial issues safely and where our teachers encourage and 
facilitate this – we have a duty to ensure this happens.  

As a school we recognise that extremism and exposure to extremist 
materials and influences can lead to poor outcomes for children and so 
should be addressed as a safeguarding concern as set out in this 
policy. We also recognise that if we fail to challenge extremist views we 
are failing to protect our pupils. 

The accepted Governmental definition of extremism is:  

‘Vocal or active opposition to fundamental British values, including 
democracy, the rule of law, individual liberty and mutual respect and 
tolerance of different faiths and beliefs’. 

We have due regard for the DfE’s “Teaching Approaches that help 
Build Resilience to Extremism among Young People” and have 
incorporated elements of this into our kS3 PSHE curriculum. 

The full Government Prevent Strategy can be viewed at: 
https://www.gov.uk/government/uploads/system/uploads/attachment_d
ata/file/97976/prevent-strategy-review.pdf  

The full Government Prevent Duty (2015) can be viewed at: 

https://www.gov.uk/government/uploads/system/uploads/attachment_d
ata/file/439598/prevent-duty-departmental-advice-v6.pdf 

 

Curriculum 

We will provide a broad and balanced curriculum, delivered by skilled 
professionals, so that our pupils are enriched, understand and become 
tolerant of difference and diversity and also to ensure that they thrive, 
feel valued and not marginalised. 

Any prejudice, discrimination or extremist views, including derogatory 
language, displayed by pupils or staff will always be challenged and 
where appropriate dealt with in line with our Behaviour and Discipline 
Policy for pupils and by the school’s management for staff. 

We will ensure that all of our teaching approaches help our pupils build 
resilience to extremism and give pupils a positive sense of identity 
through the development of critical thinking skills. 

This will work in conjunction with our school’s approach to the spiritual, 
moral, social and cultural development of pupils as set out in the BSI 
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guidance and will include the sound use of assemblies and PSHE and 
Religious Studies lessons to help further promote this rounded 
development of our pupils.  

Use of External Agencies and Speakers 

We encourage the use of external agencies or speakers to enrich the 
experiences of our pupils, however we will positively vet those external 
agencies, individuals or speakers who we engage to provide such 
learning opportunities or experiences for our pupils. 

Such vetting is to ensure that we do not unwittingly use agencies that 
contradict each other with their messages or that are inconsistent with, 
or are in complete opposition to, the school’s values and ethos. We 
keep a record of agencies and speakers that visit Emmanuel Christian 
School. 

Any visitor to our school will always talk to children with a member of 
school staff present. 

Recruitment  

We will be alert to the possibility that persons may seek to gain 
positions within our school so as to unduly influence our school’s 
character and ethos. We are aware that such persons seek to limit the 
opportunities for our pupils thereby rendering them vulnerable to 
extremist views and radicalisation as a consequence.  

           Staff Training 

From September 2015, Prevent Awareness Training became part of 
our annual staff and volunteer’s INSET programme. 

Staff will be made aware that pupils can be at risk to local and online 
exposure to extremist views. 

As with all safeguarding issues, staff will be made aware of changes in 
behaviour that could be signs that a pupil is possibly at risk: 

• Expressions of grievance or injustice 

• Feeling under threat 

• A need for belonging / identity 

• A desire for status 

• A desire for adventure 
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• A desire to dominate 

• A desire for political or moral change 

• Family or friends involved in extremism 

• Mental Health issues 

Staff will be encouraged to use their professional judgement and to act 
proportionately, discussing any concerns with the Safeguarding Lead. 

We will help support pupils who may be vulnerable to such influences 
as part of our wider safeguarding responsibilities and where we believe 
a pupil is being directly affected by extremist materials or influences we 
will ensure that that pupil is offered mentoring. Additionally in such 
instances our school will seek external support from the Local 
Authority’s Safeguarding Children’s Board and the Government’s 
‘Prevent’ and ‘Channel’ programmes. 

16. Looked-After Children.  

These are children under the care of the local authority. Currently 
ECSL does not have any children in this category but if this were to 
become the case, we would ensure that all advice and guidance 
was followed (see initially KCSIE Sept 2106 Part 2 paras 81-92) 

17. Children in the court system.  

We will seek to be aware of any pupils who are required to give 
evidence in a criminal court or who are involved with family courts. 
In such situations, we will refer to the guidance suggested in the 
relevant section of Annex A of Keeping Children Safe in education. 

18. Children with family members in prison 

We will seek to be aware of any pupils who have family members in 
prison. If such a situation arises, we will support the pupils in 
whatever ways necessary by accessing and following the relevant 
guidance given by the National Information Centre on Children of 
Offenders (NICCO) 

19. Child Criminal Exploitation: County Lines 

This is where drug networks or gangs groom and exploit children 
and young people to carry drugs and money from urban areas to 
suburban and rural areas i.e. across county lines. It is widespread 
geographically in the UK. A key to identifying potential involvement 
in county lines are missing episodes from school, when the victim 
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may have been trafficked for the purpose of transporting drugs. It 
can affect any child or young person (male or female) under the age 
of 18 years and can still be exploitation even if the activity appears 
consensual. Further information and guidance can be found in 
Annex A of Keeping Children Safe in Education 2018. 

20. Homelessness 

Being homeless or being at risk of becoming homeless presents a 
real risk to a child’s welfare. Indicators that a family may be at risk 
of homelessness include household debt, rent arrears, domestic 
abuse and anti-social behaviour, as well as the family being asked 
to leave a property. 

 

 

 

Appendix 1 

Responsible Computer Usage Agreement. 

To demonstrate self-respect: 

• I will represent myself well by safeguarding my personal information 
online. I will consider carefully before sharing any information about 
myself or photos / videos of myself online and seek advice from a 
teacher or my parents if I am unsure. I am aware of the dangers of 
communicating with strangers online. 

• I will not publish others’ personal information (including pictures, 
phone number, and full name) without their permission. 

• I will only access Internet resources that are appropriate in a school 
setting and will take responsibility for managing my time well.  

To respect others, their privacy, and property: 

• I will communicate respectfully, and will not use computers, phones, 
cameras or other technologies to bully, frighten or mistreat other 
people. I will report to my parent or teacher any inappropriate 
material or hurtful communication I find, and will not pass it on. 

• If I mistakenly expose some private or confidential information 
online I will inform the Headteacher, in the knowledge that my 
honesty will be commended. 
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• I will use only my own username and password, and will not share 
my password with others. 

• I will access only my own and other authorized files. 

• I will always give credit for other peoples’ work (including photos, 
words, and videos) that I use. 

• I will ensure that my actions do not distract or disturb those around 
me. 

I will represent myself and my school honourably including when I am      
online. 

To help monitor this agreement in school, staff will be vigilant of pupils’ 
computer usage, particularly with regard to material that is sexually 
explicit, violent or promotes extremist or terrorist views. Generally only 
KS4 pupils will be allowed any unsupervised computer access and 
during such times, the classroom door will remain open. Any breach of 
this trust will result in the privilege being removed. 

Appendix 2 

DISPOSAL OF REDUNDANT ICT EQUIPMENT POLICY  

All redundant ICT equipment will be disposed of through an authorised 
agency.  This should include a written receipt for the item including an 
acceptance of responsibility for the destruction of any personal data 

All redundant ICT equipment that may have held personal data will have 
the storage media over written multiple times to ensure the data is 
irretrievably destroyed. Or if the storage media has failed it will be 
physically destroyed.  We will only use authorised companies who will 
supply a written guarantee that this will happen 

Disposal of any ICT equipment will conform to: 

The Waste Electrical and Electronic Equipment Regulations 2006 
The Waste Electrical and Electronic Equipment (Amendment) 

Regulations 2007 
http://www.environment-

agency.gov.uk/business/topics/waste/32084.aspx 
http://www.opsi.gov.uk/si/si2006/uksi_20063289_en.pdf  

http://www.opsi.gov.uk/si/si2007/pdf/uksi_20073454_en.pdf?lang=_e 
Data Protection Act 1998 

https://ico.org.uk/for-organisations/education/  
 Electricity at Work Regulations 1989 

http://www.opsi.gov.uk/si/si1989/Uksi_19890635_en_1.htm 
The school will maintain a comprehensive inventory of all its ICT equipment 
including a record of disposal. 
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Appendix 3 

Emmanuel Christian School, Leicester 
                                Recording Form for Safeguarding Concerns 
 
Staff and volunteers are required to complete this form and pass it to the Designated 
Safeguarding Lead (DSL), currently David Baynes, or the deputy DSL, currently 
Caroline Vickers if they have a safeguarding concern about a child in our school. 
 

Full name of child Date of Birth Class/Tutor/Form 
group 

Your name and position in 
school 

    

 
 

Nature of concern/disclosure 
Please include where you were when the child made a disclosure, what you saw, who else was there, 
what did the child say or do and what you said.  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Time & date of incident:  
 
Who are you passing this information to?  
Name:     
                                                                                                   
Position:       
 
[Ensure that if there is an injury this is recorded (size and shape) and a body map is completed] 
[Make it clear if you have a raised a concern about a similar issue previously] 
 
Your signature: 
Time form completed:                                                                       
Date: 
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Emmanuel Christian School, Leicester 

Time form received by DSL: 
 
Action taken by DSL:  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Referred to…? 
 
  
   Police              Children’s          Early Help         Other 
             Services                              
       

                                                                                                
 
Date:     Time:  
 
Parents informed?   Yes / No (If No, state reason) 
 
 
Feedback given to…? 
 

                                                                               
       SLT                     Teacher                      Child               Person who recorded disclosure 
 
 
Further Action Agreed: 
e.g. School to instigate a Family Support Process, assessment by Children’s Services 
 
 
 
 
 
Full name: 
DSL Signature: 
Date:  
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Indicate clearly where the injury was seen and attach this to the Recording 
Form 
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Indicate clearly where the injury was seen and attach this to the Recording 
Form 

Older Child 
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This policy will be reviewed annually and revised as 
necessary. 

 
Checked and revised by Caroline Vickers and Neil Seeds Sept 2009  
 
Reviewed by Governing Body, May 2012 
Reviewed by Governing Body. Nov 2014 
Updated summer 2015 
Reviewed by Governing Body: November 2015 
Reviewed by Governing Body: November 2016 
Updated summer 2017 
Reviewed by Governing Body: November 2017 
Updated summer 2018 in line with KCSIE 2018 (underlined sections) 

 
 

 
 
Some Useful Documents   
 

Dept. of Health Publication  “ What to do if you are worried a child is 
being abused.”   
DfES Child Protection: Preventing Unsuitable Persons from Working with 
Children and Young Persons in the Education Service. 
DfES / HM Gov. updates on all CPP matters, in particular:-  
Keeping Children Safe in Education, September 2018 
Working Together to Safeguard Children March 2015 
 
See also the CCPAS website 

 
 


